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NOTICE OF FILING MANAGEMENT CERTIFICATE AND DEDICATORY
INSTRUMENTS
FOR OAK LANDING PROPERTY OWNERS ASSOCIATION

STATE OF TEXAS

COUNTY OF HENDERSON

LD O AR

This NOTICE OF FILING OF MANAGEMENT CERTIFICATE AND DEDICATORY
INSTRUMENTS FOR OAK LANDING PROPERTY OWNERS ASSOCIATION, a Texas
non-profit corporation is made in accordance with Texas Property Code Section 202.006
(“Notice”) this 25" day of October, 2022, by Oak Landing Property Owners Association (the
“Association”).

The Association is the property owners’ association created to manage and regulate the
subdivision more particularly described in: Declaration of Restrictive Covenants for Oak
Landing Subdivision, dated January 7, 1987, recorded January 7, 1987, in Volume/Book 1184,
Page 226 et seq, Real Property Records of Henderson County, Texas (the “Declaration”), which
development is more particularly described in Plat recorded in Cabinet D, Slide, 179, Plat
Records Henderson County, Texas.

Texas Property Code Section 202.006 provides that a property owners’ association must
file each dedicatory instrument governing the association that has not been previously recorded
in the real property records of the county where the development is located.

The Association desires to file of record with this Notice the attached Management
Certificate and copies of the Dedicatory Instruments attached hereto: Articles of Incorporation
of Oak Landing Property Owners Association (filed with the Secretary of State November 23,
1987), Bylaws of Oak Landing Property Owners Association (dated November 23, 1987),
Assessment Collection Policy, Payment Plan Policy, Document Retention Policy, and Records
Production and Copying Policy. All of the aforementioned Bylaws and Policies have been
adopted by the Association’s Board of Directors.

NOW, THEREFORE, the Management Certificate and the Dedicatory Instruments
attached hereto are true and correct copies of the originals and are hereby filed of record in the
Real Property Records of Henderson County, Texas, in accordance with the requirements of
Texas Property Code Section 202.006, and Section 209.004.

Not. Filing Management Certificate and Dedicatory Instruments Page 1 0f2
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EXECUTED as of October Q{%}ZOE.

OAK LANDING PROPERTY
OWNERS ASSOCIATION,
a Texas nonprofit corporation

Name: Viréﬁia Pajine i
Title: Secretary

STATE OF TEXAS §

§

COUNTY OF HENDERSON §
BEFORE ME, the undersigned, a Notary Public in and for the State of Texas, on this day
personally appeared Virginia Payne, Secretary of Oak Landing Property Owners Association
known to me to be the person and Officer whose name is subscribed to the foregoing instrument

and acknowledged to me that she executed it for the purposes and consideration expressed, and
in the capacity stated.

GIVEN UNDER MY HAND AND SEAL OF OFFICE, this\: '2) gi:lay of October 2022.

/ ; £
CHERYL ODOM , \, / /
Notary ID #132714767 Notary Publid - State of Texas

My Commission Expires My Commission Expires _} O A ’QA‘
October 6, 2024

Not. Filing Management Certificate and Dedicatory Instruments Page 2 of 2
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FILE
In the Office of the
Secretary of State of Texas

NOV 2 31987
ARTICLES OF INCORPORATION
OF
OAK LANDING Gorporations Section
PROPERTY OWNERS ASSOCIATION

We, the undersigned natural persons of the age of
eighteen (18) Years or more, at least two (2) of whom are
citizens of the State of Texas, acting as Incorporators of a
corporation under the Texas Non-Profit Corporation Act, do

hereby adopt the following Articles of Incorporation for
such corporation:

ARTICLE I

The name of the corporation is O0AK LANDING PROPERTY
OWNERS ASSOCIATION.

ARTICLE II

The corporation is a non-profit corporation.
ARTICLE III

The duration of the corporation shall be perpetual.
ARTICLE IV

The purpose or purposes for which the corporation is
organized are to act as agent for the property owners of
Oak Landing Subdivision, a development in Henderson County,
Texas, established pursuant to Declaration of Restrictive
Covenants recorded in Volume 1184, Page 226, of the Deed
Records of Henderson County, Texas (the "Declaration") and
for any and all other property which is accepted by this
Corporation for similar purposes, those purposes being as
follows:

(a) To exercise all of the power and privileges
and perform all of the duties and obligations of the
Corporation as set forth in the Declaration;

(b) To affix, levy, collect and enforce payment
by any lawful means, all charges or assessments
bursuant to the terms of the Declaration; and, as
agent, pay all expenses in connection therewith and all
office and other expenses incident to the conduct of
the ©business of this Corporation including all
licenses, taxes or governmental charges levied or
imposed against the property of this Corporation and to
make disbursements, expenditures and payments on behalf
of the said property owners as required by the

7

&

|

4



Declaration and the Bylaws of the Corporation; and to
hold as agent for said property owners reserves for
periodic repairs and capital improvements to be made as
directed by the property owners acting through the
Board of Directors of the Corporation;
3

(c) To acquire by gift, purchase or otherwise, to
own, hold, improve, build wupon, operate, maintain,
convey, sell, lease, transfer, dedicate for public use
or to otherwise dispose of real or personal property in
connection with the affairs of this Corporation subject
to the limitations set forth in the Declaration;

(d) To borrow money, to mortgage, pledge or
hypothecate any and all of its real or personal
property as security for money borrowed or debts

incurred subject to the limitations set forth in the
Declaration;

(e) To provide general sanitation and cleanliness
of common areas;

(f) To provide upkeep and maintenance of common
areas as provided in the Declaration;

(g) To enter into and perform any contract and to
exercise all powers which may be necessary or
convenient to the operation, management, maintenance
and administration of the affairs of Oak Landing
Subdivision in accordance with the Declaration:

(h) To have and to exercise any and all powers,
rights and privileges a corporation organized under the
Non-Profit Corporation Law of the State of Texas, as
such law is now in effect or may at any time hereafter
be amended.

ARTICLE V

The post office address of its initial registered
office is 106 Kaufman Street, P. 0. Box 1201, Mabank, Texas
75147, and the name of its registered agent at such address
is L. R. Stryker,

ARTICLE VI

The number of Directors of the Corporation shall be
fixed by the Bylaws of the Corporation but shall not be less
than three (3). The number of Directors constituting the
initial Board of Directors is three (3), and the names and
addresses of the persons who are to serve as the initial
Board of Directors are:
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Name Address

L. R. Stryker _ 106 Kaufman
Mabank, Texas 75147

Ross M. Hamilton Route 9, Box 570
Kemp, Texas 75143

Tim R. Johnson P. 0. Box 402
Mabank, Texas 75147

ARTICLE VII
The name and address of each Incorporator is:

L. R. Stryker 106 Kaufman
Mabank, Texas 75147

Ross M. Hamilton Route 9, Box 570
Kemp, Texas 75143

Tim R. Johnson P. 0. Box 402
Mabank, Texas 75147

ARTICLE VIII

Each and every Owner of a Lot shall automatically
become, and must remain, a Member in good standing of the
Corporation during such Owner's period of ownership of such
Lot. Such membership shall be appurtenant to each Lot and
may not be severed from or held separately therefrom.

A Member of the Corporation shall be considered to be a
Member in good standing and eligible to vote if such Member:

(a) Has, not less than seven {(7) days prior to
the taking of any vote by the Corporation, fully paid
all assessments or other charges 1levied by the
Corporation then due and payable, as such assessments
or charges are provided for in the Declaration:

(b) Does not have a lien filed by the Corporation
against his Lot: and

(c) Has discharged other obligations to the
Corporation as may be required of Members hereunder.

The Board shall have sole responsibility and authority for
determining the good standing status of any Member at any
time, and shall make such determination with respect to all
Members prior to a vote being taken by the Corporation on

-3 =
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any matter. The Board shall have the right and authority,
in its sole discretion, to waive the seven (7) days prior
payment requirement established herein and require only that
such payment be made at any time before such vote is taken
if the Board shall determine, in its own judgment, that
extenuating circumstances exist which have prevented a
particular Member from meeting any or all of the three
requirements stated herein at or before seven (7) days in
advance of any vote. Any Member not conforming with the
provisions of this Article shall be declared by the Board to
be not a Member in good standing and unless the time
requirement required hereunder is specifically waived by the
Board in writing prior to any particular vote being taken,
shall be disqualified from voting on matters before the
Corporation until such time as Member in good standing
status is attained and so declared by the Board.

The Corporation shall have only one (1) class of voting
membership.

Where more than one person or entity holds an interest
in any Lot, all such persons collectively shall be a single
Member, and the vote for such Member shall be exercised as
the several parties shall determine among themselves. '

The membership of a person or entity in the Corporation
shall terminate automatically whenever such person or entity
ceases to be an Owner, except that such termination shall
not release or relieve any such person or entity from any
liability or obligation incurred under or in any way
connected with the Corporation or the Declaration during the
period of ownership, nor impair any rights or remedies which
the Corporation or any other Owner has with regard to such
former Owner.

ARTICLE IX

The Corporation is a non-profit corporation, without
capital stock, organized solely for the purposes specified
in Article IV; and no part of its property, whether income
or principal, shall ever inure to the benefit of "any
Director, officer, or employee of the Corporation, or of any
individual having a personal or private interest in the
activities of the Corporation nor shall any such Director,
officer, employee or individual receive or be lawfully
entitled to receive any profit from the operations of the
Corporation except a reasonable allowance for salaries or
other compensation for personal services actually rendered
in carrying out one or more of its stated purposes.
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ARTICLE X
The affairs of the Corporation shall be managed by the
Board of Directors.

IN WITNESS WHEREOF, we have heregnto
K074 day of November, 1987.

et _our hands this
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STATE OF TEXAS }
}
COUNTY OF HENDERSON }
I @z‘}/eo:.. /9;4'/;./ /?m/ » @& Notary Public, do

!
hereby certify that on the Ko7¥ day of November, 1987,
personally appeared before me, L. R. Stryker, Ross M.
Hamilton, and Tim R. Johnson, who being by me Ffirst duly
sworn, declared that they are the persons who signed the
foregoing instrument as Incorporators, and that the
statements therein contained are true.

a
SUBSCRIBED AND SWORN TO BEFORE ME, this <432;'day of
November, 1987.

Notary Public in and for
The State of Texas
My commission expires:

H-Q7-FF

CARCL ANN Ray, ‘Notary Publie
in and for the State of Texas

My Commission Expires, X <A7=8 9







DYLAWS
oF

ONK LANDING |
PROPERYY OWNERS ABBOCIATION
(A Texas Non=-bProgit Corporation)

ARTICLE I

1.01. Definitiona. The worde defineg in  the
Declaration of Restrictive Covenantn For oak Landing
Subdlvision recorded in volune 1384, pags 226, op the  Deed
Records of Henderson County, fTayasz {tha Pm@alarntian"),
shall have the sane meaning in these Bylawa,

ARTICLE [1X ,

2.0l. Name. The name of tha corporation Bhall be oOAK

LANDING PROPERTY OWNERS ABBOCIATION (hereinafter called the
"Assaciatiaq“). : foe S 5 e R

ARTICLE TII
OFFICES

3.0}, Ragigﬁered-Offiéé.v Tﬁajiégistered office of the
Association shall be as designated with the Secretary of
State of the State.of ‘Texas, as ‘it May be changed from time
to time, : T Tew T '

g

_ ARTICLE IV S
PURPOSES AND PARTIES |

4.01. Purposes. The purpose or purposes for which the
Association is organized are to act as agent for the Owners
of Oak ILanding Subdivision and for any . and . all other
property which is accepted by this Association for similar
burposes, those purposes being as follows:

(a) To exercise all ef theApcwaf.éndiprivileges and
perform all of the duties and obligations of the Association
as set forth in the Declaration; : ; :

{h) To affix, levy, collect ang enfdrce payment‘by any

lawfu mneans, all charges or assessmentS'pursuant toe the

-
.



terms of the Declaration; and, as agent, pay all expenses in
- gonnection therewlth and all office and other expenses

incident to the conduct of the business of this Aspociation
including all of the business of this Assoclation including
all licenses, taxen or gavernmantal charges levied or
imposed against the property of this Agsooiation and to make
disbursements, expenditures and. paymente on behalf of the
Owners as reguired by the Declaration and the Bylaws of the
Asgociation; and to hold as agant for the Owners reserves
for periodic repairs and capltal improvements to ba made asg
directed by the Owners acting through the Board of Directors
of the Association; - : : ;

(c) To acquire by gift, purchase or otherwise, to
own,hold, improve, build upon, operate, maintain, convaey,
sell, lease transfer, dedicate  for publiec  use or to
otherwise dispose of real or personal property in connection
with +the affailrs of this Association subject to the
limitations, if any, set forth in the Declaration;

(d) To borrow . money, -to, mortgage, - pledge, or

- hypothecate any or all of its real or personal property as
security for money borrowed or debts incurred subject to the

limitations, if any, set forth in the Declaration;

_ (e) To prcvide generéi ééhita%iun'ané cleanliness of
Common Areas and Landscape Areas; . . . .. Lo

. (£] To provide upkeep and malntenance of Common Areas
and of lots as provided in the Declaration:

(g) To. enter into anq éerfdrmixany 'contract andl to
exercise all powers which may be necessary or convenient to
the operation,. management, maintenance and administration of

the Affairs, of oOak Landing Subdivision in accordance with
the Declaration; and

(h) To have and to exercise any and all powers, rights
and privileges a corporation organized under the Non-Profit
Corporation Law of the State of Texas, may now or hereafter
exercise. : : "y . . : ,

4.02. Parties. All present or future Owners, tenants,
future tenants of any lot, or any other person who might use
in any manner the facilities of the Property are subject to
the provisions and any regulations set forth . in these
Bylaws. The mere acquisition, lease or rental of all or any
portion of a lot or the mere act of occupancy of all or any
portion of a 1lot will signify that these Bylaws are
accepted, approved, ratified, and will be complied with.




ARTICLE v
MEMBERSHIP, MEMBER IN GOOD BTANDING,
VOTING RIGHTS, vorTIng, QUORUM, PROXIES

5.01. Membership. Each and every Owner of a lot, or a
subdivision portion thereof, shalj automatically become, and
must remain, a Member in Good Standing of the Assoalation
during such Owner's period of ounership of such lot, Suech
membership shall be appurtenant to each 1ot any may not ba
severed from or held separately therefrom. fhe membership
of a person or entity in the Association shall terminate
automatically whenever such person or entity ceases to be an
Owner, except that such termination ghail not release or
relieve any such person or entity from any liability or
obligation incurred under or in any way connected with the
Association or the Declaration during the period of
ownership, nor -impair any rights or remedies which the

Agsocilation or any other oOwner has with regard to such
former Owner,

5.02. - Henmber 1) o]s Landing, A Member of. the
Association shall be considered to be- a Member in Good
Standing and.eligible to vote if such Member:

(a) Has, not lesg than seven (7) days prior to the
taking of any vote by " the Association, - fully -paig ‘all
assessments or other chargéé_leviea’by the Association then
due andnpayable,jas,euch'aaseésments or charges are provided
for hereunder: , ) : L : g

by Does not have a lien fileq- by "the Association
against its loty = - - T 3 Eiads

(o) Has ~,ischafge§? _cﬁher'ﬁ Obligatigns' to the
Association ag may be required of Members hereunder;«and

(d) Has met the proof of ownership 'req&irement,. LE
any, provided for in Section 12,01 of these Bylaws,

The Board shall have sole responsibility ang authority .
for determining the Good Standing status of any Member sk
any time, and shall make such determination with respect to
all Members prior to a vote being taken by the Association
on any matter. The 'Board shall - have the ‘right and
authority, in its sole discretion, to waive the seven (7)
days prior payment reqguirement established - herein ‘ang -
reguire only that ‘such payment be made at-any’ time before:

four requirements stated herein at or before seven (7) days
in advance of any vote. Any Member not conforming with the
provisions of this Section shall be declareq by the Board to




be not a Member in cood 8tanding and unless the time
requirement required hereunder ig specifically-walved by the
Board in writing prior to any partlcular vote being taken,
shall he disgualified from voting on matters before the
Association until such time as Member in Good Standing
status is attained and so declared by the Board.

5.03. vVoting  Rights in_ __the Association. The
Association shall have only one class of voting membership.

Each member shall be entitled to one (1) vote for each
lot in which it holds an interest in a Jlot required for
Association membership. ~ Where mwore than one person or
entity holds such ‘interest in any lot, all such persons
coliectively shall be a single Member, and the vote for such
Nember shall be exercised as the several . parties shall
determine amonyg themselves, ' provided, hovever, that * in
aggregate no more than one’vote shall be cast with regpect
to each lot. b L A ‘ :

The Oak Landing Prpperﬁf'bwners Asséciation shall not
be a voting member of ‘the ‘Assoclation by virtue of its
ownership of any lot. = - - = .. . ;

5.04. Votirig. Only Menbers in Good Standing shall be
entitled to vote, and voting membetship shall be decréased
by the numbe¥  of Members  who' are "not Members in Good
standing to determine the ‘votes entitled to be cast for the
purpose of establishing a gquorum, such determination of the
total number of Members "in Good<Standing’ to be as of the
date: of which'a vote ‘is taken. The vote of the majority of
those votes entitled to be cast by the Members in Good
standing present or voting by legitimate proxy at a duly
called meeting at which a quorum ‘of Members ‘are represented
shall be sufficient foxr “the transaction of any business,
unless otherwise provided by:law:or an amendment as provided
herein or in the Declaration.

5.05. Majoritv. -As used in these Bylaws, the term
"Majority of Owners" or "Majority of Members" .shall mean
thozse voting Members holding fifty-one percent (51%) of the
votes of the Assoclation. . = - s i = "k .

5.06. OQuorum. Members holding ohe~half (1/2) of the
votes entitled to be cast, shall constitute a guorum for
voting on matters brought before the Association at meetings
of Members called by the Board, In the event a guorum is
not present, then the meeting for the same purposes within
two (2) to four (4) weeks shall be sent by mail, at which
meeting the number of Members in Good Standing represented
in person or by proxy shall be sufficient to constitute a
guorum. The Members in Good Standing preséent at a duly

mdm



organized meating may continue to transact business until
adjournment, notwithstanding the withdrawval of enough
Hembers in good Standing to Jeave less than a guorum.

5.07. ‘Proxies. Votes may be cast in person or hy
written proxy. . No pProxy shall) bhe valid after mleven (11)
months from the date of itg execution unlesg specifically
provided in the proxy. A1}l proxies must be f£17eqg with the
Secretary or Assistant Secretary of the Azgoclation hefore
the appointed time of each meeting,

: ARTICLE VI :
ASSOCIATION RESPONSLBILITI RS
AND MEETINGS OF MEMBERS

6.01, Aggcciagiggmgggggggggigigigg( The Members wili
constitute the Association whieh will have the
responsibility of administering and enforcing the covenantg,
conditions and restrictions contained in the Declaration,
including the collection and disbursement of charges and

Members relating to the Property, or any questions of
interpretation or application of the provision of +¢he
Declaration, Articles of Incorporation er these Bylaws, such
dispute or disagreement?shall be submitted to the Board.
The determination of such dispute or disagreement by the
Board shall be binding on each and all such Members,

. 6.02, Place of Meeting, Meetings of the Association
shall be held at such suitable place, convenient tg the
Hembers, as the Board of Directors may determine.

" 6.03. Annual 'Megging . The first ﬁeeting of the
Association shall be held on or before

Thereafter, the annual meetings of the Assoclation shall Be
held on ‘the Saturday of g of each
succeeding year. At such meetings there shall be electeg by
ballot of the Members g Board of 'bDirectors in- accordance
" with the requirements of Paragraph ‘5 of Articile VII of these

Bylaws, The Members may also transact-such'cther-business

6.04. Special Heetingg."lt'shall be the ‘duty of the
President to call a special meeting of the "Hembers ag
directed by resolution of the Board of Directors or upon a
petition signed by a majority of. Menbers and having been
presented to the Secretary or Assistant Secretary of the
Association. The notice of any special meeting shall state
the time ana place of such meeting and the purpose thereof.
No business except as stated in the - ‘notice shall be
transacted at g special meeting. Any such meetings shall be
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held after the first annual meeting and shall be held within

thirty (30) days after receipt by the President of such
resolution or petition,

6.05. Hotlce of Meebtingsm. It shall be tha duty of the
Secretary or Assistant Secretary of the Assoclation to mail
a notice of each annual or special meeting, gtating the
purpose thereof as well as the time and place it is to be
held, to each Member entitled to volte at such neeting, at
least ten (10) days, but not more than thirty (30) days
prior to such meeting. The malling of & notice in the

manner provided in this paragraph shall be considered notice
served,

6.06., Order of Bus]

g
meetings of the Members s

ness. The order of business at all
hall be as follows:

(a) Roll call and certifying proxies;

(b) Proof of notice of meeting or waiver of notice:
(¢} Reading and disposal of unapproved minutes; |
(d) Reports of officers: |

(e) Reports of committees:;

(£) Election of directors;

.(g) Unfinished business:

(h) New business; and

(1) Adjournment.

ARTICLE VII
BOARD OF DIRECTORS

7.0L. Humber and_Oualification. Until the first
meeting of the Association, the affalrs of this Association
shall be governed by a Board of Directors consisting of the
three  (3)  persons delineated in the Articles of
Incorporation of the Association. At such first meeting,
there shall bhe elected any three (3) Members in Good
Standing of the Association to the Board of Directors who
shall thereafter govern the affairs of ¢this Association
until their successors have. been duly elected and qualified.

7.02. Powers and Dutles. The Board of Directors shall
have the powers and duties necessary for the administration
of the affaire of the Association and for the operation and
maintenance of the Property in keeping with the character

=



and quality of the area in which it is looated, The Board
of Directors may do all such actg and things except ag by

law or by these Bylaws or by the Declaration may not be
delegated to the Board of Directors, P i

700, Qggggmggﬁgggmgggmgggggg, Buch powers and dutieg
of the Board of Directors shull Inelude, bubt shall not be
linited to, the following, all of whionh shall be done golely
for the benefit of the Property and for the nmutual angd
reciprocal beneflt of Members:

(8) To set, collect and disburse Regular Assessments

in any fiscal year or portion thereof for the following
purposes: - T B £

: A(i) The employment of personnel or indapandent
contractors; - - S e L MR R O

. (1) 7 The employment ' of ' legal, accounting, engi-
4_negringtfjarchitecfural"6r» other “independent pro-
fessional‘sérvicesgfincluding any services required to
. Provide arghitagtpralAreyiew for any building or othey
development plans proposed for aloty . oy ST
Lo (iddy The “purchase 'of 8" policy or ‘policies  of
inéuranéefﬂ:insuring*"thé*°”Asgaciétion against : any
liability" to‘ the public, Owners, or Occupants
1ncid§pt§;itowqur§ﬁ;pn,Qf>the Assoclation;

- (iy)”"ihe#qurchase_ of fidelity bonds if - deemeq
(), Anything which the Board'' deéms " appropriate
-and  proper. in ,ful:illingh"its ' obligatiens ang
%respoﬁsibi;ities;under,thg terma'dfitﬁe'nemlaiation’cr
by law or ‘which), in]itg;rgaSbnablg opinion," shall be
. Necessary or prqper for’the;Qperatiqn{dr}prbtectién of
‘the  Association or, for 'the’ enforcement of ‘“‘the
Declaration;’ = ' - 77 0T FUROECE B e

3

(c) To ,enter into contracts with utility companies
with respect o utility:_igstallatipn,;ﬁcqnsumption . and
services matters; ¥ , : > " -

secured by assignment or piedge of rights against Owners for
current, delinquent or future assessments, as the Board may

--7—




determine 1in 1its sole digeretion +o be

necessary and
appropriate;

{e) To enter into contracts for goods and services or
othmr Association purposes, provide services 1t deens
proper, maintain one or more bhank accounts, and generally to
have' all the powvers necessary or incidental as may he
required for prudent operation and wanagement of the
Association;

(f) To sue or to defend in any court of law on behalf
of the Association;

(g) To provide for and accumulate reserve Funds to be
used for repairs, replacement and/or maintenance, Iin such
amounts and for such purposes asg may reasonable be
determined by the Board to be necessary and appropriate;

(h) To make, or cause to be made, any tax returns,
reports, or other filings required by Federal, State or
local governmental authorities; ‘

" (1) To make reasonable rules and regulaﬁibns'for the
use of the Property, including, but not limited to, Common
Areas, as the Board deens necessary and appropriate and

create a high level of environmental and aesthetic quality
within the Property;

. (J) To make available to each Owner within ninety (90)
days after the end of any Association fiscal year a written
annual report on financial affalrs of the Association for
the year preceding, ang, upon written request of at least
one-half (1/2) of the Members in Good Standing, to have such
report audited by an independent certified public accountant
selected by the Board, which audited report, if reqguired,
shall be completed and made available to each Member no
later than ninety (90) days after such request is received
by the Board. The cost of preparing and distributing such

audit shall be paid by the Association from Regular Annual
Assessments;

(k) To adjust the amount, collect ang use, any
insurance proceeds to repair or replace any damaged or lost
property, or to reimburse persons or entities entitled +to
receive reimbursement for injury, damage or losses:

(1) To enforce the provisions of the Declaration, ang
to seek damages and/or equitable relief or other remedial
action from any Owner for violation of this Declaration or
any of its individual provisions: and



(m) To contract with 8ny Guner(s) foy performance of
services which the Assoolation in otheruise obligated oy
permitted to rerform, suokh contracts to be at competitive
rates then prevalling for much servioes and upon such terns
and conditions, and for Buh oonsiderations, as the Board
may deem advisable  and in the best interest of ‘the
Assoclation, The Board also ghall have full: power and
authority, but not an obligation, to contract with any
Ouner(s) to provide ‘maintenance, repaly  or  replacement
service, or any combination thereof, through the Agsociation
for an individual lot. : :

7.04. No Waiver of Rightes. The omission or failure of
the Association or any Member to enforce the covenants,
conditions, restrictions, easements, - usag, -~ limitations,
obligations or other provision - of : the Doeclaration, the
Bylaws or the rules and regulations adopteq pursuant
thereto; shall not constitute ok be. deemed a vailver,
modification or release thereof, and the Board of -Directors

shall have the right to -enforce the same thereafter, -

. 7.05.‘J3;gg_ion‘gng,Texm gg*gggigé. The term of office
for the Directors named in the Articles of Incorporation
shall be as follows: - - g = E

. (a)” one" (1): Direétor .shali be fixed at three (3)

. {b) Ohe—(l)ibiractér shéll ha:fixed at two (2) years;
~and © - g e BB : ‘ " ‘

;(c)‘ One (i) DirectcrAéhali %é‘fixed atione (1) year.

At the expiration of the -initial term of office . of each
respactive Director, .hig successor -shall be elected to serve
8 -term of twb~(2)vyear9k; The :Directors shall hold office
until +their Successors have ‘been elected. and " hold .theiy
first meeting, except as is‘ otherwise provided. - ¢
7.06. ' Vacancies. Vacancies in the Boaxd of Directors
caused by death, resignation or disqualification; i.e., by
~ any reason other than the removal of & Director by a vote of
the Association, shall be filled by vote of the majority of
the remaining Directors, even though they may “congtitute
less than a quorum; - and each person so elected shall be a
Director until = Successor is elected at the next
meeting of the Association. - . : \ -

7.07. Removal of Directors. At any regular or special
meating duly called, any one or more of the Directors may be
removed with or without cause by a majority of Hembers



antitled to vote, and =a suceanaor may then and there be
elected  to f1i1l the vacanay thuas oreated. Any Director
whose removal has bean proposod by the Hembers shall he
given an opportunity te be heard at the meabing,

7.08, gggaagaﬁgggqmﬁg@g;ug. The flret meeting of a
newly elected Board of Directors following the amnual
meating of the Members shall be held within ten (10) days
thereafter at such place am ohall be flved by the Blrectors
at the meeting at which such Dirsctors were alacted, and no
notice shall he necessary to the newly elected Dlrectors in
ordar legally to oconstitute suel mecking, providing a
majority of the whole Board shall be preasent,

=5 7,09.  Regulax Meetings. Regular meetings of the Roard
of Directors may be held at such tima and place ag ghall be
determined, from time to time, by & majority of the
Directors but at least one such megting shall be held during
each calendar quarter. lNotice of regulay meetings of the
Board of Directors eghall bpe “given  to each Director,
personally or by mall, telephone or telegraph, at least five
(5) days prior to the day named for such meeting.

7.10. Special Meetings.  Special neetings of the Board
of Directors may be called by the President on five (5)
days' notice to each Director, given personally or by mail,
telephone or telegraph, which notice shall state the: tine,
place (as hereinabove provided) - and purpose of the meeting.
Special meetings of the Board ‘of Directors shall be called
by the President or Secretary or Assistant Secretary of the
Association in like manner and on like notice on the written
request of one or more Directors. S :

7.11. Walver of Wotice. Before or after any meeting
of the Board of Directors, any Director may, in writing,
walve notice of such meeting and such waiver shall be deemed
equivalént to the giving of such notice. Attendance by a
Director at any meeting of the Board shall be a walver of
notice by him of the £ime and place thereof.. If all the
Directors are present at any meeting of the Board, no notice

shall be required and any business may be transacted at such
meeting. o g 5977, 4 s

7.12. Board of Directors' Quorum. At all meetings of
the Board of Directors, a majority of the Directors shall
constitute a quorum for the transaction of business, and the
acts of the majority of the Directors bresent at a meeting
at vhich a quorum ls present shall be the acts of the Board
of Directors. If, at any meeting of the Board of Directors,
there be less than a quorum present, the majority of those
present may adjourn the meeting from time to time. At any



such adjeurned nmeating, any business which night have been

transacted at the mesting ag originally called may be
transacted without further notica.

7.13. compensation, No member of the Board of
Directors shall receive any compengation for acting as such,

ARTICLE VITI
FISCAL MAMAGEMENT

8.01. Accounts. The funds and expenditures of the
Members hy and through the Asgociation shall be credited and

charged to accounts under the following classifications as
shall be appropriate:

(a) Normal operating expense, which shall include al}
funds and expenditures within the year. for which the funds
are  budgeted, “Ancludin 28 reasonable allowance for
contingencies and wcrk?ng funds, except expenditures
chargeable to reserves and to additionail improvements.

. (b)) Reserveifar.maintenance,Arepair.and/cr replacement
relating to Common Areas or lots. which shall include funds
for maintenance, repair or replacement required because of
‘damage, wear or:obsolescence, . . : .

8.02. : geparate Agcggg@g.'uﬂeparate accounts - may be
established in crder-towbetter:damonstrate'that the amounts
deposited therein are capital contributions and not income
to.the Association. . .-, 4 % T : o :
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'8.03. gigggl Year. f”The fisnal Year for +the
Assoclation shall be the calendar year.
ARTICLE IX
OFFICERS -

9.01. Degignation. fhe officers of the Association
shall be a President, a Vice President, a ‘Secretary, and a
Treasurer, all of whon shall be electeq by the Board of
Directors, andg such assistant officers ag the Board of
Directors shall, from time to time, elect, ‘8uch officers
need not be members of the Board of Directors. ~The office
of President and Treasurer may be held by the same person,
and the office of Viece President ang Secretary or Assistant
Secretary may be held by the same person.

9.02. Election of Officers. The officers of the
Association shall be elected annually by the Board of
Directors at the organizational meeting of each new Board




9.03. RﬁﬁigméﬁigumﬁbﬁwjﬁmE&EQWE;iwgéﬁigﬁxﬁ- Upon an
atfirmative vote of a majority of the menbers of the Roard
of NDirectors, any officer may be removed, elther with or
without cause, and his succemsor elected at any regular
meeting of the Board of Directors, or at any speclal meeting
of the Boaxd, called for such purpoge, Any officer may
resign at any time by giving written notice to the Board,
the President or the Secretary. such reslgnation shall take
effect on the date of receipt of such notice or at any later
time epecified therein, and unless otherwise speclfied
therein, the acceptance of such resignation shall not be
necesgary to make 1t effective. '

9.04. Vacancies. A vacancy in any office hecause of
the death, resignation, removal, disqualification or
otherwise of the officer previously f£illing such office may
be filled by appoiihtment hy the Board. The officer
appointed to such vacancy shall serve for the remainder of
the term of the officer he replaces. o

. 9.05. President. The President shall be the chief
executive officer of the Association. He shall preside at
all meetings  of the Associaticon and of the A Board of
Directors. ' He &hall have all of the general. povers and
duties which are usually vested in the office of president
of an association, iheluding but not limited to the power to
appoint committees from among the Members' from time to time
a8, he may in his discretion decide is appropriate to assiat
in the conduct of the affairs of the Association or as may
be established by the Board or by the Members of the
Association at any regular or special meetings.

9.06. Vice President. The Vice President shall have
all the powers and authority and perform all the functions
and duties of the President, in the absence of the
President, or his inability for any reason to éxercise such
powers and functions or perform such duties, and also
perform any duties he is directed to perform by the
President., ' :

9,07. Secretary. The Secretary shall keep all the
minutes of the meetings of the Board of Directors and the
minutes of all meetings of the Association: he shall have
charge of such books and papers as the Board of Directors
may direct; and he shall, in general, perform all the duties
incident to the office of Secretary and as is provided in
the Declaration and the Bylaws. '

The Secretary shall compile and keep up to date at the
principal office of the Association a complete 1list of



Hemhavya  and thelr lawt Fuown  addresnen an “ahown o the
records of the hmmmmiatjnn; Aueh Jab ahall be open to
Inspaction by Mambers and othor parpong lawlully entitled to

inspact the same at reasonable timeg during regular husiness
hours, ;

9.08. gggigggngﬁﬁgggggﬁrx* The Annlatant fecratary,
if any, shall have all the powors and authority te perfornm
all the functions ang dutiea of tha Booretary In the absence
of the Secretary or in  the avent  of  thp Hecretary'y
inability for any reason to  esxarcios such  powers  and
functions or to perform such duties, and alse te porform any
duties he is directed to perform by the Becratary,

2.09. Treagurer. 1The Treasurer ashall have responsi.
bility for Assoclation funds ang shall be responsible for
keeping full' ang accurate acoounts of a1] receiptas  ana
disbursements in books belonging to the Asgociation., je
shall be responsible for the deposit of alj monies and other
valuable effects in the name and to the credit of the
Association in such deposltories as may from tine to time be
designated by the Board of Directors. | '

 ARTICLE X _
INDEHNIFICATION OF OFFICERS AND DIRECTORS

10.01." Andemnification. - The Association shall have

the power to indemnify any Officer or Director.tharepf, who

was or is'a party, or ithhréaténgd to be made a party, to
any. threatened, pending or completed " action, suit op
bProcaeding, whether oivil, eriminal,’ administrative, or
investigative (wvhether or not by or in the right of the
Associantion) hy reasmon of ‘the fact that such person is or
vas a Director or Officer of the Assbolation, adgainst al)
loss, expenses (including but not limited to attorneys'! faees
and cost of pro¢eéding),Vjudgmehtsh‘gines and amounts paid
in settlement actually,ahd,rgasmnabiy incurred by him in

broceeding if snch parson acteq In good faitn and in a
manner which suchfperspnjréasonably believed to he in or not
opposed to the best interests of the Association; provided,
Lhat  with respect tos (1)  any oriminal action or
procanding, such person bad no reasonahle cauze to believe
that his conduct was unlavful; or (2) any civil claim, lssue
or wmwatter, such person shall not be guilty of gross
negligence or willful misconduct in the performance of hisg
duties to the Association. Termination of any action, suit,
or proceeding by judgment, order, settlement, conviction, or
Upon & plea of neolo contendere or its egquivalent, ghall not,
of itself, create & presumption that such person had
reasonable cause to believe that his conduct was unlawful,
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that such person did not act in good falth or in a manner
vhich he reasonably belleved to he in or not opposed to the
hest interests of the Assoclation, or that susch person is
guilty of gross negligance oy willful misconduct in the
performance of his dutles to the Asgoolation, all such
mattera bheing determined solely and exclusively for the
purpose of indemnification am herein provided,

Tndemnification under the preceding paragraph shall be
mada by the Associntion only as authorized in each apecifie
casm upon the determination that indenmnification of such
pexson is proper in the circumstances because he has met the
applieable standards of conduct as net forth herein. Suech
determinatlion ghall be made (1) by the Board of Directors by
A majority vote of a guorum consisting of Directors who were
not parties to such action, sult or proceeding: or (2) if
siich a guorum is not obtainable, by (a) independent legal
comnsel in a written opinion, or (b) the Members in Good
Standing of the Aspociation and no Member shall bhe
disgualified from voting hecause he is or was party to any
such  action, suit or proceeding. Indemnification s=o
detarmined may be paild, in part, before the termination of
euch’ action, suit or proceeding upon the receipt by the
hAssociation of an undertalking by or on behalf of the parson
claiming such indemnification +o repay all sums so advanced

if it is subspquently determined that he is not entitled
thereto as provided in this article.

To the extent that a Director or .0fficer of the
Association has heen successful on the merits or otherwise
in the defense of any action, sult or proceeding, whether
civil or criminal, such person shall be indemnified against
such expenses (ineluding costs and attorneyst! feen) actually
and reasonably incurred by him in connection therewith. :

Indemnification provided herein shall be exclusive of
any and- all other rights and eclaims- to which those
indemnified may he entitled as against the Association, ang
evary Director, Officer or enployee thereof under any Bylaw,
resolution, agreement or law and any request for payment
hereunder shall be deemed a waiver of all such other rights,
claims or demands as against the Association and sach
Director, Officer and employee thareof. The indemnification
provided herein shall inure to the benefit of the helirs,
execitors, administrators and successors of any person
entitled thereto under the provisions of this Article.

All liability, loms, damage, cost and expense incurred
or suffered by the Association by reason or arising out of
or in  connection with the foregoing indemnification
provizions shall be treated ang handled by the Association

-l.q.-




as an expense subjgct to 8pecial Group Assessment: provideaq,
however, that nothing in thie Article X contained shall be
deemed to obligate the Association to Indemnify an

or Owner who is or hag been a director or officer of the
Association with respect to any duties

‘ assumed or
incurred outside of his econduct specifically relateq to the

fulfillment of his dﬁties a8 an Officer or Director of the
Association.

10.02, Other. The Members, Board of Directors,
Officers or representatives of the Association shall enter
into contracts or other commitments ag. agents for the
Association, and they shall have no personal lilability for
any such contract or commitnent {except such liability as
may be ascribed to them in their capaclty as Owners) .

, ARTIZLE XTI
. AMENDMENTS To Byraws

11.01. Amggﬁmgagﬁ*ggmjﬂiggg. These Bylaws may he
amended in writing by a three~fourths (3/4) majority of the
Hemhers in Good Standing; . provided, . however, that such:
authority may be delegated. to the Board as allowed by the
Texaz Non-Profit Corporation Act,

R ARTICLE XIT
EVIDENCE OF OWNERSHIP, REGISTRATION
OF MAILING. ADDRESS.AND DESIGNATION
OF VOTING REPRESENTATIVE . .

12.01. pProof of Uwnership, Any person, on becoming an
Ouner of a. lot, shall furnish to the Board of Directors a
true andg correct copy of the original or z certified copy of
the recorded instrument vesting that person with an interest
or ownership in the lot, which copy shall remain in +he
files of the Aszoclation. Alnember.shali not be deemed to
be in Goog Standing ner shall he be entitled +o vote at any

annual or special'meeting of Members unless this reguirement
is first met.

12.02. Eggiﬁézégigawgi_ﬁéilingﬁéééggﬁg- The Owner or
several Owners of a lot shall have one and the sanme
registered mailing address to . be used by the Association for
mailing of monthly statements, notices, demands and all
other communicatinons, and such registered address shall be
the only malling address of a Person or persons to be used
by the Association. Such registered address of an Owner or
OWwhers shall be deemed to be the mailing addrese of the lot
owned by said Owner or Owners unless 3 different registered

=3
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address is furnished by such Owner(s) to the Board of
Directors within fifteen (15) days after transfer of title,
or after a change of address; and such registration shall be
in written form and signed by all of the Owners of the lot
or by such persons as are authorized by law to represment the
interest of (all of) the Owner(s) thereof.

ARTICLE XILI
ASSESSMENTS AND L1ENS

13,01, Puxpose of Assessments. The Asgessments levied
hereunder by the Assoclation shall be used exclusively for
the purpose of protecting and promoting the comfort,
collective mutual enjoyment, health, safety and welfare of

the Owners of the Property, ilncluding, but not limited to,
the following: ‘

(a) The maintenance, repair or replacement of any and
all Common Area improvements, including, but not limited to,
landecaped Areas and Easements, along with the cost of any
argociated management or supervisory services, fees, labor,
equipment, and materials;

(b) The special maintenance, repair or replacement of
improvements located in Common Areas or on lots;

(c) The design, purchase and installation of any
Common Area imprevaments:’ v

(d) The purchase of insurance coverage relating to

Common ‘Areas and any Improvements thereon, and other
property of the Association;

(e} The carrying out of duties of the Board ag
provided herein and in the Declaration and Articles of
Incorporation of the Association; ‘

(£) The carrying out’of purposes of the Association as
stated herein and in its Declaration and articles of
Incorporation; and

(g) The carrying out of all other matters set forth or
contemplated in the Declaration.,

13.02.  Annual Budget and Reqular Assessments. Each
fiscal year while the Declaration is in force, the Board
shall adopt an annual budget and set the amount of the
Regular Annual Assessment to be levied for the next vyear,
taking into consideration Association operating costs for
the then current year, expected normal increases in such
costs over the next year, and additional future needs of the
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Assoniation, including the astablishment and maintenance of
an Assoclation reserve fund as provided for herein. fThe
antual budget shall be adopted by the Board not later than
fiftean (15) days prior to the commencenent of each figeal
year.  HNotwithstanding the above, in the event the Board
fails for any reason to adopt an anpual budget: covering the
sucneeding fiseal Year, then angd until such time as an
anntial hudget shall have been adopted for such Aucceeding
fiscal year, the annual  budgetk currently in effect shall
continne and the Regular aAnnual Assegament shall be deemed
the same as for the current year.

The Regular Annual Assessmant  for each fiscal vyear
shall he determined by the Board tpon its adoption of the
annmual budget £or such fiseal year in the following manner:

(a) The Regular Annual Asgessment with respect to any
fisca) year shall equal the total amount of the annual
hudgst approved by the Board with respect to such fiscal
vyear: and ’ _

(b) Each lot's pro rata share of the Regular Annual
Asseasmant shall be deternined by multiplying the Regular
Ahnual Assessment by a fraction, the numerator of which is
one and the denominator of which is the total lots in the
subdivision, ’ N ) : ) ‘

Board may, at lts own disdretion, reduce the amount required
for.the next Regular Anhual Assessment by an amount not more
than said surplus, provided, however, that resarve fund
requirements are first met as stipulated in Section 8,01 of
thess Bylawe. ' s Coa - ’

Should any surplus exist' at the end of any year, the

13,03, Speclal Group Assdssments. 1n addition to the
Regular Annual Assessments brovided for herein, the Board
may levy 'in and for any year, applicable to that Year only,
a Special Group Assessmernt for thgrpurpose"df:

(a) - DeffaYin§ _the cost of any new ‘construction or
renonstruetion, unexpécted repair or replacement of capital
Improvements for and within  cémmon Areas, ' including the

hnecessary fixtures and personal property related thereto:

(¢) Responding to unusual or emergency needs of the
Association asg may be expected to ocour from time to time.

L B



Special Group Assegsments shall be allocated and
prorated among the Owners at the date each such Special
Group Assesament 1s levied in the same manner ag Regular
Ammunal Assesaments are allocated and prorated among the lots
under Section 13.01 of these Bylaws. '

13.04. gggggg;@ugmgggmagggggmgggg. In addition to the
Bagnlary Annual Avgessnents and any Special Group
Asressments, the Assoclation, hy vote of its Bonard, may levy
a spacial assesswment ("Special Hember Aasegsment”") on any
Hember for the purpose of: : '

(n) Defraying the cost of any unexpected damsge or
lons  raguiring” meintenance, repaire, or replacement of
improvements associated either with a Common Area or with a
1ot not owned by "‘the Member causing such damage or losas,
vhiclh damage or loss has been dstermined by the Board to
have 'been caused, either directly or indirectly, by the
villfnl or negligent acts of such Member, or its agent,
Dcenpant or visitor. In reaching a decision to levy guch
Specinl Assessment upon, any Member, the Board .shall first
drtnrmine, in iteg sole discretion, that reasonahle evidence
axinta to support a dstermination that said .damage or loss
vas cansed, directly or indirectly hy a particnlar Hember,
or hia agent, Occupant or visitor. Prior teo making sueh
detrymination, the Board shall inform .such Member of dts
findings and afford .the Member the .reasonable opportunity
(not Jess than seven (7) days) to. (1) introduce evidence
regnrding such damage or loss and the cause thereof, or . (ii)
remedy such loss or damage. '

or indixect costs Incurred by the Association with regard to
tha maintenance, repair or. replacement of Landscaping or lot
improvements on any. particular lot ‘owned by, such Member,
when: R T L e T BBau vy ¥ T T i

(h) Reimhuxsiﬁ97£he ﬁésaciation,for;any andﬁéil‘direct

(1) It has been determined by the Board that the
mainﬁ@nance,‘repairJor,replaqement of lot improvements
associated with such Member's lot has been neglected to
the point where conditions existing on.such. lot are not

in conformance with the maintenance obligations set
forth in the Declaration; i \

(1i) The Member owning such lot shall have been
Anformed in writing of deficiencies found to exist and
‘shall have bheen afforded a specific and reasonable
period of time (not less. than. seven (7) days) to
respond to sald notiece and/or remedy such deficiencies,
the determination of what constitutes a reasonahle

period of time for remedial action to be made by the
Board in its sole discretion:
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(111) Thome Asficiencieg determined by the Board
and reported In writing to the Mamber owning such lot
are not  fully sorrected within the time period
established by the Board for gueh corrective action to
be completed: and :

(lv)  bue to the fallure of the Member owning such
lot to take corrective action within the period of time
established by the Board, i1t has been necessary or
appropriate for the Assoclation to contract for,
initiate or complete such corrective action to meet the
maintenance requirements of the Declaration., In the
event such Member shall start ecorrective action en a
lot after the Association has either contracted for
such work to be done or aatuallyaacammplished such work
in whole or in part, such Member shall be obligated to
the Assoclation for the reimbursement of any coste
actually incurred by - the Association, including:
release from contract settlements; design, legal or
other professional fees; labor, equipment, materials er

© guarantees. required to accomplish corrective work:
management Or . supervisory services: and any other costs

directly or indirectly attributable to the work.

13,05,  Payment Sf.Raqﬁlaf.Aséessﬁéﬁg,. ¢ The Regular
Annual Assassments,pxov;dedpfarwhexein 8hall .commence on a

date fixed by'thg,acar&?andftheréafte? shall. be .due and
payable each year, in advance, on a date set by the Board.
13.08. , 0L Special Assessments. Special Group
Assessments or Special Member Assessments shall be due and
payable in full thirty (30) days following the date at which
any such_aasessmenphis:sgt,hyxthezﬁoara;in~the.resp1utian
adopting such assessmant,ﬂexcépt:that,;ifﬁit_ie,speaifiqally-
determined by,the,Baardiﬁhat,any such assessment is to be
paid instead 4in. deferred installiments, then the. payment
dates and amounts of such 1nsta11ment3‘shall be fixed in the
resolution authorizing such assessment, |, , . ,

. 13.07.  Enforcement and Personal Obligation o wners
for ngmegt,uf,Asgessmengg.ﬁ The Regular Annual Assessments,
Bpecial Group Agsesamentg, and:Special:Mamber,Aasessments
provided for herein shall be  the personal and individual
debt of the Owner of a lot covered by such assessments. MNo
Owner may, for any rYeason, exempt himself from liability for
such assessments levied ' in accordance with the provisions of
the Declaration and these Bylaws.  In the event that any
assessment or installment thereof is not paid when due, ang
remains unpaid for a. period of thirty (30) days thereafter,
then the unpaid amount of any such assessment or installment
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thereof shall bhecome delinguent and shall, together with
intervest thereon as herein provided and costs of collection
thereof, become a continuing personal obligation and debt of
the non-payling Owner secured by a self-executing lien on the
lot, including all dimprovements thereon, to which such
assessment or installment thereof pertains. The Association
shall have the right to reject any partial payment of any
assessment or Installment thereof and demand full payment
' thereof, or the Assoclation may, in its sole discretion,

elect to accept any such partial payment on account only,
without in so doing waiving any rights established hereunder
with respect to any remaining balance due. '

The obligation of any Owner to pay any assessment
imposed on a lot durlng such Owner's period of ownership
shall remain hils personal obligation, and a male or other
transfer of title to such lot shall not release such former
owner from said liability by the purchaser or transferes.
The lien for any unpaid assessments shall ‘be unaffected by
any =ale or transfer of full or partial ownership interest
in a lot, or subdivided portion thereof, and shall continue
in full force and effect. In the event of full or partial
salé or transfer of an owhership interest in ‘a lot, it shall
be the sole obligation of the, Owner selling or transferring
such interest "(and not the Association) to disclose to any
buyer or transferee that an unpaid assessment and associated
lien against the ownetship interest exists prior to that
date at which such sale or transfer ‘i§ to’'be consummated. "A
copy of such notice shall be sent to the Association at the
same time.  Upon written request, the Assoclation -shall
provide an Owner with a statement reéflecting the amount of
any wipaid or delinquent assessments ‘with respect to a lot
owned by saild Owner. , R = giEat Lelke ' :

. .The unpaid amount 'of any assessment shall Bear interest
from its due date at ten percent .(10%) per annum or the
maximum legal rate of interest then prevailing, whichever is’
lesser. In addition, the Board may elect to retain the
sexrvices of an attorney of its choice for the purposes’ of
collecting any unpald assessment and interest charges
thereon, and/or to foreclose the lien against the property
subject thereto and/or to pursiie any other ‘legal or
equitable remedy which the BAssociation may have and there
shall be added to the amount of unpaid assessment - and
interest charges thereon, any and all collection costs
incurred by the BAssociation, whether judicial or non-
judicidl, and including, but not limited to, reasonable
attorney fees and costs of legal suilt, o F o ,

13.08. Lien and Foreclosure. Ubon delinquency, all
sums assessed in the manner provided in these Bylaws,



these Bylaws. As further evidence ang notice of such
assessment lien, the Association nmay prepare a written
notice of such lien setting forth the amount of delinquent
indebtedness, the name of the Owner of property covered by
such lien, and a description of the property, Such notjce,
shall be signed by a duly authorized Officer of the
Association and shall be recorded in the office of the
County Clerk of Henderson County, Texas, or such other place
88 may be required by law for the recording of 1liens
affecting real property at such time as Buch notice 1is
recorded. Such lien for payment of assessments shall attach

In any foreclosure proceeding, - whether Judicial " or non-
judieial, the owner shall be required to pay the costs,
expenses and reasonable attorney's fees incurred by the
Association. The Association shall have the power to bid on
the property being foreclosed.

13.09. Lien Subordination. Any lien established as
provided for in these Bylaws, &hall be subordinate and
inferjior to any mortgage or deed of trust in favor of any
bank, savings and 1loan association, insurance - company,
pension fund, or other similar finaneial institution or

Such foreclosure sale shall not relieve any new Owner taking
title at such sale from liability for - the amount of any

At the time any mortgage financing or refinancing isg
obtained for any 1lot, which will as provided above be
superior to any existing or future assessment lien of the
Association, the Owner of such lot shall within thirty {30)
days prior to consummation of any such mortgage or financing
deliver to the Association written notice identifying the
lender making such mortgage lean in terms of its full legal
name, its current address and telephone number, and the name
of an officer or other person within the entity who is
responsible for that particular loan account. Upon the
written request of any such lender holding a superior lien
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on any lot as provided herein, the Association shall report
to such lender any unpaid assessments which are dellnguent
as herein defined. The Association may from time to time,
at  its own initiative, elect to report delinguent
assessments to such mortgage lenders. '

13.10. Common Areas Exempt. All Common Areas dedicated
on a recorded Plat or otherwise, shall be exempted from any
assessments and any lien created herein.

13.11. Notice of Tien or Sult.. An Owner shall give
notice to the Association of every llen or encumbrance upon
his lot, other than for taxes and Assgessments, and notlce of
every suit or other proceeding which may affect the title to
hig lot or subdivided portlon thereof, and such notlce ahall

be given within five (5) days after the Owner has knowledge
thereof.

13.12. Mechanic's Lien. - Each Owner agrees to
indemnify and to hold each of the other Owners harmless from
any and all claims of mechanic's liens filed against other
lot improvements for "labor, materlals, services or other
products incorporated in the Owner's lot improvements..

ARTICLE XIV
ABATEMENT AND ENJOINMENT
OF VIOLATIONS BY-' OWNERS

14.01 Abatement and Enjoinment. The violation of any
rule or regulation, or the breach of any B8ylaw, or the
breach of any provision of the Declaratlon, shall give the
Board of Directors the right, in addition to any other
righte set forth in the Declaration or herein, (i) to ‘enter
the lot in which, or as to which, -such violation or breach
exlsts and to summarily abate and remove, at the expense of
the defaulting Owner, any person, structure,’ thing or
condition that may.-exist therein contrary to the intent and
meaning of the provisions thereof, and the Board of
Directors shall not be deemed guilty in any manner of
trespass! and to expel, remove and put out, using such force
as may be necessary in so doing, without being liable to
prosecution or any damages ‘therefor; and (i1l) to enjoin,
abate, or remedy by approprlate legal proceedings, either at
law or in equity, the continuance of any breach.

ARTICLE XV
NON-PROFIT ASSOCIATION

15.01. MNon-Profit Association. This Association is
not organized for profit. No Member, member of the Board of
Directors, officer or person from whom the Association may




receive any property or funds shall receive or shall be
lawfully entitled to receive any pecunlary profit from the
operation thereof, and in ne event shall any part of the
funds or assets of the Association be pald as salary or
compensation to, or distributed to, or inure to the bhenefit
of any member of the Board of Directors, officer or Hember;
provided, however, always (1) that reasonable compensation
may be paid to any Member, director or officer while acting
as an agent or employee of the Association for services
rendered in effecting one or more of the purposes of the
Association, and (2) that any Member, director or officer
may, from time to time, be reimbursed for his actual and
reasonable expenses incurred in  econnection with the
adminigtration of the affalrs of the Association.

ARTICLE XVI
EXECUTION OF DOCUMENTS
16.01. Execution of Documents. The persons who shall
be authorized to execute any and all contracts, documents,
instruments of conveyance or encumbrances, ineluding
praomissory notes, shall be two, one of each of the President
or any Vice President, and the Secretary or any Assistant
Secretbtary of the Association.

ARTICLE XVIIX
CONFLICTING OR INVALID PROVISIONS

17.01. Conflicting or Invalid Provisions.
Notwithstanding anything contained herein to the contrary,
should all or part of any Article of these Bylaws be in
conflict with the provisions of the Texas MNon-Profit
Corporation Act or any other Texas law, such Act or law
shall control; . and: should any .part of these Bylaws bhe
invalid or inoperative’ for, any reason, the remaining parts,
so fay as is possible and is reasonable, 'shall be valid and
operative, <" ,

ARTICLE XVIII
NOTICES

18,01. Notices. All notices to Members of the
Assoclation shall be given b delivering the same to each
Ouner in person or by depositing the notices in the v.s.
1ail, postage prepaid, addressed to each Ouner at the
address last glven by each Ownher to the Secretary of the
Asgociation. If an Owner shall fail to give an address to
the Secretary for mailing of such notices, all such notices
shall be sent to the lot of such Owner, and all Owners shall
be dremed to have been given notice of the meetings upon the
prroper mailing of the notices to such addresses irrespective
of the actual receipt of the notices by the Owners.
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By our signatures hereto the undersigned, belng all of
the initlal Directors 'of the Assoclation, hereby adcpt the
- foregoing Bylaws for the Aaaaciaticn as of the 457¢ day of

November, 1987. )
p T ple
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THE OAK LANDING PROPERTY OWNERS ASSOCIATION
POLICIES

These Assessment Collection Policy, Payment Plan Policy, Document Retention Policy,
and Record Production and Copying Policy (collectively referred to as the “Policies™) are
promulgated in accordance with the Texas Property Code and were adopted by the Board of
Directors (the “Board”) of Oak Landing Property Owners Association, a Texas non-profit
corporation (the “Association”). These Policies will be effective when recorded in the Real
Property Records of Henderson County, Texas.

RECITALS

The terms “Declaration” or “Declarations” collectively refers to the: Declaration of
Restrictive Covenants for Oak Landing Subdivision, recorded January 7, 1987, in Book/Volume
1184, Page 226, et Real Property Records of Henderson County, Texas and all amendments
recorded in the thereto Henderson County Real Property Records. The term “Bylaws” refers to
those certain Bylaws of the Association, the Bylaws of Oak Landing Property Owners
Association, dated November 25, 1987, recorded same date as these Policies in the Real Property
Records of Henderson County, Texas as the same may be amended from time to time. The terms
“Assessment” or “Assessments” refer to the Regular Annual Assessments, Special Group
Assessments, Special Member Assessments, and any other sums owing to the Association,
including fines, described in the Declaration or Bylaws. The terms “Board” and “Board of
Directors” means the Board of Directors of the Association, as described in the Declaration and
Bylaws. Except as otherwise provided herein, any capitalized term in these Policies that is not
defined in the Policies will have the meaning as set forth in the Declaration or Bylaws of the
Association (as amended or restated from time to time).

ARTICLE I
ASSESSMENT COLLECTION POLICY

1.01 Policy Objectives. The collection of Assessments owed by Owners and the application
of their payments under the Declaration, the Bylaws, and this Assessment Collection Policy will
be governed by the following objectives:

(a) The Association will pursue collection of all Assessments in the most expedient
and cost-effective manner possible, subject to the provisions of the Declaration, the
Bylaws, and this Collection Policy. The Association may delegate to a Director, Officer,
or the Association's legal counsel, or both, those duties determined by the Board, in its
absolute discretion, to be necessary to accomplish these objectives.

(b) At each step in the collection process, the Board will analyze the facts and
circumstances then known concerning a given delinquency to direct collection efforts

toward the most expedient course of action.

(c) All payments received by the Association will be applied in the following order,
starting with the oldest charge in each category, until that category is fully paid,
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regardless of the amount of payment, notations or instructions on checks, and the date the
obligation arose:

(1)  unpaid delinquent Assessments due;
2) unpaid current Assessments due;

3) unpaid reasonable collection costs and reasonable attorney fees, associated
solely with Assessments and any other charges that could provide the basis for
foreclosure;

@) all other reasonable collection costs and reasonable attorney fees not
subject to (3) above;

(5)  reasonable fines;

(6) reimbursable expenses;

N late fees, administrative fees, and interest; and
(8)  All other unpaid sums owed to the Association.

Notwithstanding the foregoing, if, at the time the Association receives a payment from an Owner
when the Owner is in default under any alternative payment plan entered into with the
Association with respect to delinquent Assessments, then all payments received by the
Association may be applied to amounts owed by the Owner in the order and manner the
Association deems appropriate, regardless of any contrary instructions from the Owner or
anyone else; however, a fine assessed by the Association may not be given priority over any
other amount owed by the Owner.

1.02 Ownership Interests. The person (which includes individuals and any entity) who is the
Owner of a Lot as of the date Assessments become due is personally liable for the payment of
the Assessments. As used in this Assessment Collection Policy, the term “Delinquent Owner”
refers to the person who held record title to a Lot on the date Assessments became due. Asused
in the Assessment Collection Policy, the term “Current Owner” refers to the person who then
holds record title to a Lot. Unless expressly denoted otherwise, the “Owner” of a Lot refers to

the Delinquent Owner, the Current Owner, or both, as may be appropriate under the
circumstances.

1.03 Due Date; Delinquency Date. All Assessments are due and payable to the Association.
Regular Annual Assessments are due on the first day of January of each year unless otherwise
specified in writing by the Board. Special Group Assessments are due on the dates prescribed in
written notice from the Board to the Owner. Special Member Assessments are due on the dates
prescribed in written notice from the Board to the Owner. Each due date for the payment of any
Assessments is referred to in this Collection Policy as a “Due Date”. The Board shall mail or
deliver to each Lot Owner at least thirty (30) days prior to any Assessment’s Due Date,

Oak Landing Policies- October 2022 page 2 of 16



written notice showing the amount of each Assessment and respective Due Date by which
full payment must be received by the Association. Any Assessment that is not paid in full by
its Due Date is delinquent (the “Delinquency Date”) and will be assessed late fees,
administrative fees, and interest as provided in Sections 1.05 and 1.06 below.

1.04  Default Letter. If Assessments have not been paid in full within ten (10) days from the
Delinquency Date, the Association will send a notice (referred to as the “Default Letter”) to the
Owner, via certified mail, return receipt requested. The Default Letter shall:

(a) specify in detail all unpaid Assessments, interest, late fees, collection costs, and
administrative fees claimed to be due, and the total amount required to bring the Owner's
account current;

(b) describe (the options the Owner has in order to avoid having the account turned
over to a collection agent, including information about availability of a Payment Plan if
the Owner is eligible as described in the Association’s Payment Plan Policy shown in
Article 2 below;

() contain any notices required by federal law, including the service members Civil
Relief Act, if the Owner is serving in active military duty;

(d)  provide a period of at least thirty (30) days from the date of the Default Letter for
the Owner to cure the delinquency before further collection action is taken, and

(e) notify the Owner that unless all delinquent sums owing to the Association are not
paid and received by the Association within thirty (30) days from date of the Default
Letter, then the Owner will be charged for all reasonable attorney’s fees, expenses and
costs incurred by the Association in collecting or enforcing payment of all sums owing to
the Association.

1.05 Late Fee and Interest. If any Assessment is not paid in full on or before the
Delinquency Date, a late fee of $10.00 will be assessed against the Owner and his or her Lot for
cach month while such delinquent Assessment remains unpaid. The Board may, from time to
time, without the necessity of seeking Owner approval or amending this Collection Policy,
decrease the amount or waive payment of some or all late fees and/or administrative fees;
however, the waiver of any late fee or administrative fee will not constitute a waiver of the
Board's right to collect any future late fees and administrative fees. Interest at the rate of
eighteen percent (18%) per annum shall accrue on any unpaid Assessment thirty (30) days after
its Due Date. The late fees , administrative fees, accrued interest, and other charges in Section
1.06 below, will become part of the Assessments, and will be subject to recovery in the manner
provided in this Collection Policy for Assessments.

1.06 Administrative Fees and Returned Check Fees. To recoup the additional

administrative expenses incurred by the Association for collecting delinquent Assessments, the
collection of the following fees and charges is part of this Collection Policy:

Oak Landing Policies- October 2022 page 3 of 16



(a) Administrative fees as established by the Board from time to time, but not less
than $20.00 per month for each Assessment not fully paid before the Delinquency Date,
postage, and other expenses incurred by the Association in the collection of any
Assessment owed beyond the Delinquency Date; and

(b) a charge of $25.00 per item for any check tendered to the Association that is
dishonored by the drawee of the check, such charge being in addition to any other fee or
charge the Association is entitled to recover from an Owner in connection with collection
of Assessments owed with respect to the Owner's Lot. Any fee or charge becoming due
and payable under this Section will be added to the then outstanding balance of such
Owner’s account and is collectible to the same extent and in the same manner as the
Assessments.

1.07 Acceleration. If an Owner defaults in paying any Assessment or other sums owing to the
Association that is payable in installments under a Payment Plan described in Article 2 of these
Policies, the Board may accelerate the remaining installments on ten (10) days' written notice to
the defaulting Owner. The entire unpaid balance of the Assessments and other sums owing to
the Association under such Payment Plan becomes immediately due on the date stated in the
notice of acceleration. Following acceleration of all sums payable in installments, the
Association has no duty to reinstate the installment program, or to offer another Payment Plan.

1.08 Ownership Records. All collection notices and communications will be directed to the
persons shown on the Association's records as being the Owner of a Lot for which Assessments
are due and will be sent to the Owner's most recent address as reflected on the Association's
records. Any notice or communication directed to a person at an address that is reflected in the
Association's records as being the Owner and such Owner’s address fora given Lot, will be
valid and effective for all purposes under the Declaration, the Bylaws, and this Collection Policy
until there is actual receipt by the Board at its corporate office of written notice from the Owner
of any change in the identity or status of the Owner, or his/her address, or both.

1.09 Notification of Owner's Representative. When the interest of an Owner in a Lot has
been handled by a representative or agent of the Owner, or when an Owner has otherwise acted
to put the Association on notice that its interests in a Lot have been and are being handled by a
representative or agent, any notice or communication from the Association under this Collection
Policy will be deemed valid and effective for all purposes if given to the representative or agent
at the last known address of such representative or agent as shown by the Association’s records.

1.10 Referral to Legal Counsel. If an Owner remains delinquent in the payment of any
Assessment, related fees, charges, costs, or other sums owing to the Association for thirty (30)
days or more after the Default Letter has been sent, the Board may, as soon as possible, refer the
delinquency to legal counsel for the Association for legal action as required by this Collection
Policy. All attorney fees and related charges incurred by the Association after referral to the
Association’s legal counsel will become part of the Assessment obligation and may be collected
as provided in this Collection Policy.
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1.11  Legal Action. Upon receipt of written request by the Board to take specific collection
action, legal counsel for the Association will take any or all of the following actions with regard
to delinquencies referred to counsel:

(a) Notice Letter. As the initial correspondence to a Delinquent Owner, counsel will
send a notice letter (“Notice Letter”) to the Owner, via certified mail, return receipt
requested, and via first-class U.S. Mail, stating the outstanding amount of Assessments
and related fees, charges, and costs, including the charges for attorney fees and costs
incurred for counsel's services. The Board may instruct legal counsel to proceed with the
Title Search and Notice of Lien described in Subparts (b) and (c) below, and to include a
copy of the Notice of Lien with the Notice Letter to the Owner;

(b) Title Search. If a Delinquent Owner does not pay all the amounts included in the
Default Letter sent by the Association, legal counsel will, upon direction from the Board,
make a search of the land records to verify current ownership of the Lot on which the
delinquency exists for purposes of preparing a Notice of Lien;

(©) Notice of Lien. When the Board has determined that foreclosure of the
Association's Assessment lien is to be pursued, counsel, upon request by the Board, will
prepare and record in the Real Property Records of Tarrant County, Texas a written
notice of lien (“Notice of Lien”) setting forth the amount of the unpaid indebtedness, the
name of the Owner of the Lot covered by the lien, and a description of the Lot covered by
the lien. On or shortly after the Notice of Lien is filed with the County Clerk's office, a
copy of the Notice of Lien will be sent to the Owner; and

(d)  Judicial/Non-Judicial Foreclosure/Personal Judgment. If all outstanding
amounts have not been paid in full within the time period given in the Notice Letter, the
Board may direct counsel to initiate legal proceedings in a court of competent jurisdiction
seeking any remedies allowed by law, including the following remedies:

1) Foreclosure of the assessment lien by judicial foreclosure or non-judicial
foreclosure, including but not limited to foreclosure under the rules adopted by
the Texas Supreme Court for expedited foreclosure proceedings and Chapter 51
of the Texas Property Code; however, the Association's assessment lien may not
be foreclosed until the Association has: (i) mailed written notice of the total
amount of the delinquency giving rise to the foreclosure to all lien holders of
record (evidenced by a deed of trust), whose liens are inferior or subordinate to
the Association's Assessment lien, and (ii) provides each lien holder an
opportunity to cure the delinquency before the sixty-first (61%) day after the
Notice of Lien was mailed to the lien holder. The notice to lien holders must be
sent by certified mail, return receipt requested, to the address for the lien holder
shown in the deed of trust or other recorded instrument burdening the Lot(s)
subject to the Association's Assessment lien.

2) Recovery of a personal judgment against the Current Owner and, where
different, from the Delinquent Owner, for all amounts arising from failure to
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timely pay in full any delinquent Assessment, including but not limited to all
attorney fees and costs incurred by the Association.

1.12  Possession Following Foreclosure. If the Association purchases a Lot at public auction,
the Owner and all other occupants of the Lot will be deemed a tenant at sufferance, and the
Board may immediately institute actions to recover possession of the Lot an all improvements
erected thereon.

1.13 Compromise of Assessment Obligations. To expedite the handling of collection of
delinquent Assessments owed to the Association, the Board may, at any time, compromise or
waive the payment of any Assessments, interest, late fees, administrative fees, collection costs,
legal fees, or any other applicable charges. The Association may, at its option, notify the Internal
Revenue Service of the waiver or forgiveness of any Assessment obligation.

1.14 Credit Bureaus. The Association may notify any credit bureau of any undisputed sums
claimed owing and unpaid by the Owner after such Delinquent Owner was given written notice
of an opportunity to enter into a written Payment Plan as provided in Article 2 of these Policies.
Thirty (30) business days prior to the Association’s reporting any undisputed sums owing to any
credit reporting service, the Association shall by certified mail, hand delivery, or electronic
transmission (email) send written Notice to such Delinquent Owner a detailed report of all
delinquent sums owing. The Association will only charge a fee to the Owner for reporting
delinquent sums to such credit reporting service if allowed by applicable law. The Association
will comply with any local, state, or federal laws in connection with the filing of the report.

1.15 Collection Agency. The Board may employ or assign any past-due account to one or
more collection agencies as provided in Section 209.0064 Texas Property Code or other
applicable law. If such Delinquent Owner fails to pay the Association all unpaid sums owing
within 45 days from date the Default Letter referenced in Section 1.04 above is mailed, then the
Delinquent Owner shall be obligated to pay all fees charged by such collection agency, except
for contingency fee recoveries.

1.16 Notification of Mortgage Lender. The Association may notify an Owner's Mortgagee
of any default in the timely satisfaction of Assessment obligations.

1.17 Form of Payment. The Association may require that payment of delinquent
Assessments and other sums owing by an Owner be made only in the form of cash, cashier's
check, or certified funds.

1.18 Partial and Conditioned Payment. Except in accordance with a written approved
Payment Plan entered into with the Association, the Association may refuse to accept partial
payment (i.e., less than the full amount due and payable) and payments to which the payer
attaches conditions or directions contrary to the Board's policy for applying payments. The
Association's endorsement and deposit of a payment does not constitute acceptance. Instead,
acceptance by the Association occurs when the Association posts and credits the payment to the
Owner's account. If the Association does not accept the payment at that time, it will promptly
refund the payment to the payor. A payment that is not refunded to the payor within thirty (30)
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days after being deposited by the Association may be deemed accepted. The acceptance by the
Association of partial payment of delinquent Assessments does not waive the Association's right
to pursue or to continue pursuing its remedies for payment in full of all outstanding obligations
or the Association's right to apply payments under any rights granted in this Collection Policy.

L.19 Notice of Payment. If the Association receives full payment of all delinquent sums
owing after recording the Notice of Lien, the Association will cause a release of the Notice of
Lien to be publicly recorded, a copy of which will be sent to the Owner; however, the Owner
must prepay to the Association the cost of preparing and recording the release.

1.20  Correction of Credit Report. If the Association receives full payment of the
delinquency after reporting the defaulting Owner to a credit reporting service, the Association
will report receipt of payment to the credit reporting service.

1.21  Statements of Unpaid Assessments. The Board may impose a reasonable fee, which
may not exceed $75.00, on any Owner if the Owner or a prospective purchaser or Mortgagee of
the Owner requests the Association to issue a certificate of the current status of the Owner's
payment of Assessments. The Board may impose a fee up to $375.00 for providing subdivision
Information as defined in Chapter 207 of the Texas Property Code.

ARTICLE 2
PAYMENT PLAN POLICY

2.01 Payment Plans.

(a) Right to Payment Plan. Subject to the terms of this Policy, Owners are entitled to
make partial payments for delinquent amounts owed to the Association under an
alternative payment schedule (a “Payment Plan”, and if more than one, collectively,
“Payment Plans”) in compliance with this Policy.

(b) Effect of Prior Default. The Association has no obligation to offer or to accept a
Payment Plan from any Owner who has defaulted on the terms of a Payment Plan made
within two (2) years before the Owner’s existing delinquency.

(c) Time Period to Request Payment Plan. The Association is not required to make a
Payment Plan available to an Owner who fails to request the same within thirty (30) days
from date of the Default Letter described in Section 1.04 of the Association’s Assessment
Collection Policy.

(d) Twelve Month Limitation. The Association is not required to allow an Owner to
enter into any Payment Plan more than once during any twelve (12) consecutive month
period.

2.02 Basic Plan Requirement,

(a) In Writing. All Payment Plans must be in writing on a form provided by the
Association and signed by the Owner.
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(b) Frequency and Amount of Payment. A Payment Plan must include sequential
monthly payments. The total of all proposed payments must equal the total delinquent
amounts owed for unpaid Assessments, plus administrative fees, if any, plus the accrued
interest, late charges, attorneys fees, expenses for collection, and other sums owing to the
Association and unpaid by the delinquent Owner.

(c) Duration. Based on the guidelines below, a Payment Plan may be no shorter than
three (3) months and no longer than eighteen (18) months. The following guidelines are
provided to assist Owners in submitting a proposed Payment Plan:

)] If the total delinquent amount is less than two (2) times the annual amount
of Assessments for the Owner, the Payment Plan can have a stated term up to six
(6) months in length;

2) If the total delinquent amount is greater than two (2) times but less than
three (3) times the annual amount of Assessments for the Owner, the Payment
Plan can have a stated term up to twelve (12) months in length;

3) If the total delinquent amount is greater than three (3) times the annual
amount of Assessments for the Owner, the Payment Plan can have a stated term
up to eighteen (18) months in length.

(d Future Assessments. If an Owner requests a Payment Plan that will extend into
the next fiscal period for Assessments, the Owner will be required to pay future
Assessments before they become delinquent in addition to the payments specified in the
Payment Plan.

(e) Sequential Payment Plan. On request of an Owner, the Association may approve
more than one Payment Plan (to be executed in sequence) to assist the Owner in paying
the total delinquent amount owed. No individual Payment Plan may exceed eighteen (18)
months in length.

2.03 Date Payment Plan is Active. A Payment Plan becomes effective and is designated as
“active” after the occurrence of all of the following:

(a) the Association's receipt of a fully completed and signed Payment Plan on a form
provided by or approved by the Association;

(b)  the Association’s acceptance of the Payment Plan, as evidenced by the signature
of an Officer of the Association; and

{c) the Association’s timely receipt of the first payment as provided in the Payment
Plan.

2.04 TFees. No additional late fees, penalties, and delinquent collection fees other than those
included in Payment Plan will be added to the Payment Plan while the Payment Plan is active;
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however, the Association may impose a separate fee to the Owner for administrating a Payment
Plan. The fee, if any will be listed on the Payment Plan form and may change from time to time.
2.05 Default.

(a) Events of Default. It is considered a default of the Payment Plan if an Owner
does any of the following:

(1) does not return a signed Payment Plan form with the initial payment, within
ten (10) days following Owner’s receipt;

(2) misses a payment due under the Payment Plan in any calendar month;
(3) makes a payment for less than the agreed amount under the Payment Plan; or

(4) does not promptly pay any future Assessments accruing after date of the
Payment Plan that are not covered by the Payment Plan.

(b) Effect of Default. If an Owner defaults on the terms of the Payment Plan, the
Payment Plan will, at the Association's option, be voided. If a Payment Plan is voided,
the Association will provide written notice to the Owner and the full unpaid amount owed
by the Owner will immediately become due and payable. The Association will resume
the process for collecting amounts owed using all remedies available under the
Declaration, Bylaws, and applicable laws. Late fees, administrative fees, and interest as
provided in Sections 1.05 and 1.06 of the Assessment Collection Policy on delinquent
sums not paid under such voided Payment Plan will continue to accrue until all sums
owed by such Owner are fully paid.

(©) Default Waived. In its absolute discretion, the Association may waive an
Owner’s default under the Payment Plan, but only if such waiver is approved by the
Board. The Association may provide a courtesy notice to Owner of any missed or short
payment but is not required to do so.

2.06 Reinstatement of Voided Plan. In its absolute discretion, the Association may reinstate
a voided Payment Plan once during the original term of the Payment Plan, as long as all missed
payments are made up at the time the Owner submits a written request for reinstatement. The
Association has no obligation to reinstate a voided Payment Plan, nor to accept an Owner’s
request for reinstatement.
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Assessment Payment Plan

Name

Address

If the total delinquent amount is equal to or less than two (2) times the total of all Assessments
for a year, the Payment Plan can have a stated term up to six (6) months in length.

If the total delinquent amount is equal to or greater than two (2) times but less than three (3)
times the total of all Assessments for a year, the Payment Plan can have a stated term up to
twelve (12) months in length.

If the total delinquent amount is equal to or greater than three (3) times the total of all
assessments for a year, the Payment Plan can have a stated term up to eighteen (18) months in
length.

Total Delinquent Amount $ ., which is times the total of all Assessments
owing for a year; therefore, the repayment plan will be for a total of months.

Monthly Assessments owed:

Special Assessments owed:

Attorney Fees and Collection Costs owed:
Late Fees owed:

Administrative Fees owed:

Accrued Interest owed:

Fines owed:

Plan Administrative Fee:

TOTAL:

oh H A B O B B BB

Repayment will be in the amount of § each month, beginning 20

and continuing on the day of each month until 20, for a total of

$ in payments.

President Date

Homeowner/Member Date
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3.01

3.02

ARTICLE 3
DOCUMENT RETNETION POLICY

Definitions.

(a) Generally. The following words and phrases when used in this Document
Retention Policy have the following meanings:

¢)) The terms “Destroy” and “Destroyed” mean to destroy, discard, shred,
burn, delete, chemically treat, purge, or otherwise eliminate Documents as may be
appropriate.

2) The terms “Document” or “Documents” mean any documentary material
generated or received by the Association in connection with transacting its
business or related to the Association's legal obligations. The terms “Document”
or “Documents” include, among other things, writings, drawings, graphs, charts,
photographs, tape, disc, audio recordings, microfilms, and other electronic mail,
voice mail, floppy discs, hard disks, and CD ROM, and the files within which any
such items are maintained.

3) The term “Official Files” means the files maintained by the Board. The
term “Official Files” expressly excludes Documents subject to the attorney-client
privilege and the work-product privilege maintained by the Association's legal
counsel.

(b)  Other Capitalized Terms. Any other capitalized term in this Document Retention
Policy that is not defined in the Document Retention Policy will have the meaning set
forth in, the Association’s Declaration and Bylaws.

Policy.

(a) It is the Association's policy to maintain complete, accurate, and high-quality
documents. Documents are to be retained for the period of their immediate use, unless
longer retention is required for historical reference, contractual or legal requirements, or
other purposes as set forth in this Document Retention Policy.

(b) Documents may be maintained in paper format or in an electronic format that can
be readily transferred to paper.

(c) Documents that are no longer required, or have satisfied their recommended
period of retention, will no longer be records of the Association and may be Destroyed.

3.03 Compliance. This Document Retention Policy is not intended to be exhaustive and,
accordingly, will be implemented to meet the specific needs of the Association. The retention
periods specified in the Retention Schedule are guidelines based on the current retention periods
set forth in current laws, industry custom, and practice.
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3.04 Records Retention Schedule. Documents must be retained in accordance with the
Retention Schedule shown in this Policy as Schedule 1 Retention of Documents (“Retention
Schedule”). The retention periods specified in the Retention Schedule for particular Documents
are intended as guidelines. In particular circumstances, the Board may determine that either a
longer or shorter retention period is warranted, as long as the retention period does not violate
current law.

3.05 Directors. The Association does not require Directors to maintain any Documents.
Directors, in their discretion, may destroy copies of Documents generated by the Association if
the Association maintains the originals of the Documents in the Official Files. However, if
Directors receive Documents relating to the Association that were not generated by the
Association or received through the Association, Directors must send the originals of the
Documents (or copies if originals are not available) to the Board to be maintained in the Official
Files. When a Director ceases to be a Director, the Director must turn over to the Board all
Documents relating to the business of the Association in the Director's possession or control.

3.06 Destruction Procedure.

(a) If the Documents to be purged are of public record, the Documents will be
recycled. If recycling is not economically feasible, the Documents may be Destroyed.

(b)  If the Documents to be purged are not of public record, the Documents will be
recycled as long as any confidential information contained in the Documents can be
removed; otherwise, the Documents will be Destroyed in order to preserve the
confidential nature of the information.

3.07 Copies of Originals. Copies of any Document may be recycled or Destroyed (as
appropriate) at any time, regardless of age, as long as an original of the Document is maintained
in the Official Files.

3.08 Onset of Litigation. If litigation has commenced, or if it is reasonably foreseeable that
litigation may be imminent, all Documents potentially relevant to the dispute must be preserved.
At the direction of the Association's legal counsel, the Board will advise any other person who
may maintain Documents of the facts relating to the litigation. Thereafter, all Documents
potentially relevant to the dispute will be deemed “held” until the litigation is concluded, and all
appeal periods have expired. At the conclusion of the litigation, the “hold” period will cease,
and the time periods provided in the Retention Schedule will apply to the Documents.

Schedule 1
Retention of Documents

The Association is composed of more than 14 Lots and shall comply with a document retention
policy that includes the following requirements:

(1)  Certificates of Formation, Bylaws, Restrictive Covenants, and all amendments to the
same shall be retained permanently;

(2) financial books and records shall be retained for seven years;
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G)
4)

©)
©)
(7

4.01

4.02

account records of current Owners shall be retained for five years;

contracts with a term of one year or more shall be retained for four years after the
expiration of the contract term;

minutes of meetings of the Owners and the Board shall be retained for seven years;
tax returns and audit records shall be retained for seven years; and

while not required to retain other records, the Board may retain other records to confirm
prior Association actions.

ARTICLE 4
RECORDS PRODUCTION AND COPYING POLICY

Definitions.

(@) Generally. The following words and phrases when used in this Policy have the
following meanings:

(D The term “Business Days” means Monday through Friday, excluding
federal holidays on which national banking associations in Tarrant County, Texas
are authorized to be closed.

2) The terms “Record” or “Records” mean the books and records of the
Association, including financial records. The terms “Record” or “Records”
specifically exclude an attorney's files and records relating to the Association and
records of the Association subject to the attorney-client privilege and the work
product privilege.

3) The term “Requesting Person” means an Owner, for himself or herself,
or a person designated in writing by the Owner as the Owner's agent, attorney, or
certified public accountant.

Request to Inspect or Obtain Copies.

(a) A Requesting Person may submit a request to inspect or obtain copies of Records.
The request must be submitted in writing and delivered to the Association by certified
mail, return receipt requested, at the Association's mailing address as reflected on the
Association's most current management certificate recorded in the Records of Tarrant
County, Texas.

(b) A written request to inspect or obtain copies of Records must identify with
sufficient detail the Records requested and contain an election either to have the
Association forward copies of the identified Records or to inspect the Records requested.
If the Requesting Person elects to have the Association forward copies of the identified
Records, the request must indicate the address to which the Requesting Person desires to
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4.03

have the Records forwarded, as well as one of the available formats and delivery methods
below:

(1)  Format: electronic files, compact disc, or paper copies.
(2)  Delivery method: email, certified mail, or pickup.

Response to Request. Within ten (10) Business Days after receipt of a written request

under Section 4.02(b), the Association will provide one of the following as appropriate:

4.04

(a) the requested Records, if copies were requested, and any required advance
payment that had been made;

(b) a written notice that the requested Records are available for inspection, specifying
dates and times when the requested Records may be inspected by the Requesting Person
during normal business hours at the Association's office;

(©) a written notice that the requested Records are available for delivery once
payment of the cost to produce the requested Records is made and stating the cost;

(d) a written notice that a request for delivery does not contain sufficient information
to identify the specific Records desired, the format, the delivery method, or the delivery
address, as applicable;

(e) a written notice that the requested Records cannot be produced with ten (10)
Business Days but will be available within fifteen (15) additional Business Days from the
date of the notice and payment of the cost to produce the Records is made and stating the
cost.

Guidelines for Inspection

(a) A Requesting Person requesting to inspect Records must not disrupt the ordinary
business activities of the office where the Records are kept during inspection.

(b)  No originals of any Records may be removed by a Requesting Person from the
office where the Records are kept without the Association's express written consent.

() If a request is made to inspect Records and the Records are maintained in
electronic format the requesting person will be given access to equipment to view the
electronic records. The Association will not be required to transfer the electronic Records

to paper format unless the requesting person agrees to pay the cost of producing the
copies.

(d)  If a Requesting Person inspecting Records requests copies of certain Records
during the inspection, the Association must provide them promptly, if possible, but no
later than ten (10) Business Days after the inspection or payment of costs, whichever is
later.
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4.05 Costs

(@  ARequesting Person is responsible for all costs associated with a request made under this
Records Policy, including but not limited to copies, postage, supplies, labor, overhead, and
archive document retrieval fees from on-site and off-site storage locations. The charges reflected
below are to only cover the materials on to which information is copied, and do not reflect any
additional charges, including labor for locating, compiling, and processing requested data, nor
labor for redacting confidential information the Association is allowed to withhold from
disclosures.

) black and white 8-1/2” x 11” single-sided copies....$0.10 each;
(2)  black and white 8-1/2” x 11” double-sided copies....$0.20 each;
3) color 8-1/2” x 11” single-sided copies....$0.50 each;

(4)  color 8-1/2” x 11” double-sided copies....$1.00 each;

(5 oversized single-sided copies....$0.50 each;

(6) oversized double-sided copies....$1.00 each;

@) PDF images of documents....$0.10 per page;

(8) compact disc....$1.00 each

9 DVD....$3.00 each;

Labor charges for locating, compiling, and reproducing requested data shall be $15.00 per hour
of actual time expended. A $15.00 per hour labor charge may be imposed for actual time
expended to redact confidential information from requested data where the Association is
allowed or require by law to exclude such confidential information from disclosure. No labor
costs will be charged for complying with a request of 50 or fewer pages if paper records.
Charges permitted under this Policy shall not exceed the amounts allowed by Section 70.03, Title
1, Texas Administrative Code, unless otherwise allowed by law.

(b) The Association will send the Requesting Person an estimate of the costs to
respond, compile, produce, and reproduce the Records requested. Any costs associated
with a Records request must be paid in advance of delivery by the Requesting Person. A
requesting person who makes a request for Records and subsequently declines to accept
delivery will be liable for payment of all costs under this Records Policy.

(©) In the Association's absolute discretion, and with the concurrence of the Owner,
the Association may agree to invoice the cost of the Records request to the Owner's
account. The Owner must pay the total amount invoiced within thirty (30) days after the
date a statement is mailed to the Owner. Any unpaid balance will accrue interest at the
rate of ten percent (10%) per annum
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4.06 Waiver of Notice and Costs. If, in the Association's discretion, a request for Records is
deemed to be minimal, the Association may waive the notice requirements under Section 4.02
and the costs under 4.05.

4.07 Records of Individual Owners. Unless the Association receives express written
approval from the individual Owner whose records are the subject of a request for inspection or
copying, the following Records are not available for inspection or copying by any requesting
person:

(a) the financial records associated with an individual Owner;
(b) deed restriction violation details for an individual Owner; and

(c) personal information, including contact information, other than an address for an
individual Owner.

CERTIFICATION

I hereby certify that, as Secretary of the Oak Landing Property Owners Association, the
foregoing Policies were approved on the 25™ day of October, 2022 at a meeting of the Board of
Directors in which a quorum was present.

Dated this the _3/°" day of October, 2022.

szmm %j”é

Print Name: Virginia Payne

Title: Secretary
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